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Notice No : …..…….
	To :
(Name of individual)

Of :
(Company)

At :
(Project/Site)


(Section / Area / Operation)

Date & Time :





	Type of Notice (tick appropriate box)



	
	First/Verbal Warning  (White)  A repeat of this, or a similar, offence will lead to the issue of a second / written warning.

	
	Second/Written Warning  (Yellow)  You are suspended from site for the rest of the day, A further yellow card will lead to permanent exclusion from site

	
	Exclusion from Site (Red) You are hereby suspended from work on this site whilst further investigations are carried out and the Project Managers’ approval sought for your exclusion from site.

	Reason for issue :



	Action required by recipient and timescale allowed :



	Issued by : 





(Name) :



(Position)

(Signature)


             (Date)
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