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THE SITE EVACUATION OF PERSONNEL (PROCEDURE/EXERCISE)

The specific object of this procedure is to remove all site personnel from imminent danger, whether real or expected, in a safe, controlled and speedy manner as described in the Atkins Site Induction.

Occasional exercises will take place to establish the effectiveness of any site evacuation, should the need ever arise, and the efficiency of the response of everyone on site.

EXERCISE

1. The alarm will be activated.

2. Site (including administration) will be immediately cleared of all personnel who will report directly to the official muster point.

3. At the muster point, all site personnel will split into contractor groups.

4. Depending on the size of the project and number of personnel involved, either the Atkins Site Manager (or Site Manager’s designate) will hold a roll call or each contractor will roll call their own staff – including their sub-contractors.

5. If applicable, a copy of each relevant roll call check sheet will be given to the Atkins Site Manager (or Site Manager’s designate) for checking against the main site daily register.

6. When roll call is completed, the decision on a return to site will be made by the Atkins Site Manager – based upon the size of any existing danger to personnel.

RECORD OF SITE EVACUATION

	Date:
	
	
	

	Site:
	
	

	Type of Clearance:
	Planned/Unplanned
	
	

	Reason for Evacuation:
	Practice/Fire/Explosion/Other
	

	Time Alarm Sounded:
	
	Hours

	Time Site was Clear
	
	Hours


	Company/Contractor Name
	Number of Personnel Logged
	Number of Personnel Present
	Number of Personnel Missing
	All Present
	Time

	Atkins
	
	
	
	
	

	Client Personnel/Visitors
	
	
	
	
	

	Subcontractor
	
	
	
	
	

	Subcontractor
	
	
	
	
	

	Subcontractor
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Emergency Services (ES Called):
	Yes/No
	Time
	
	

	Time ES Arrived:
	
	Hours
	

	Client Consulted:
	Yes/No
	

	Returned to Work:
	Yes/No
	


	Comments:

	


	Print Name:
	
	Signature:
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