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	Site Name:
	
	
	Project No:
	

	Prepared By:
	
	
	Day:
	

	
	
	
	Date:
	


	Weather:


	
	
	
	
	
	
	
	
	
	

	Wind
	None
	
	Light
	
	Moderate
	
	Strong
	
	Gale
	

	Sun
	Sunny
	
	Sunny Intervals
	
	Overcast
	
	Mist
	
	Fog
	

	Rain
	Showers
	
	Intermittent
	
	Heavy
	
	Sleet
	
	Snow
	

	Temperature (c)
	0 & below
	
	1 to 9
	
	10 to 19
	
	20 to 29
	
	30+
	

	Lightening Risk Status
	
	1
	
	2
	
	3
	
	4
	


	Special Meetings/Discussions/Warnings given (oral/written):


	Visitors to Site:



	Day’s Activities: (On Site)


	Accidents/Near Misses




	Action List


	Resources



	Hired Plant/Equipment


	Excavations, Overhead Apparatus, Underground Services Controls Checked  



	Delays/Problems:  (including hours lost)


	Training/Standowns/Toolbox Talks Carried Out:

	Inductions:

	Communications With Subcontractors:

	Communications With Client:

	Communications Within Atkins:


	Operative Name
	Contractor Name
	Position 
	Observations / Comments. Note in this section any comments or observations with regards to the workman ship, behaviour, actions, performance of the individuals on site. Note any actions taken by the site manager in response to the items highlighted. 
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