Preliminary Manual Handling Risk Assessment

Manual Handling Preliminary Assessment


	Carried out for:
	

	Carried out by:
	Juli Warder

	Date performed:
	18th November 2004

	Task:
	Receiving paper from supplier and putting it away in cupboard.

	Task description:
	The paper comes in boxes of 5 reams. The supplier leaves the box on the floor by X’s desk. She unpacks them in situ and carries them one at a time to the cupboard, where she puts them away. The cupboard is in the kitchen area, and is a low (knee height) one.

	Load weight:
	Actual / Estimated
	3 kg per ream / 15 kg per box

	Frequency of operation:
	Approx every 1 – 2 months.

	Are other manual handling tasks carried out by these operatives?
	Occasional

	Does the task involve:
	

	Lifting and lowering?
	Yes / No
    MAC
	Within guidelines?    Yes / No
Any other considerations?

Is a more detailed assessment needed?           Yes / No

	Carrying?
	Yes / No
    MAC
	Carry distance: 4m max

Within guidelines?     Yes / No
Any other considerations?

Is a more detailed assessment needed?           Yes / No

	Pushing / pulling?
	Yes / No
	Push / Pull distance(s):

Within guidelines?     Yes / No

Any other considerations?

Is a more detailed assessment needed?           Yes / No

	Handling while seated?
	Yes / No
	Within guidelines?     Yes / No

Any other considerations?

Is a more detailed assessment needed?           Yes / No

	RISK:
	ALARP          MORE ASSSESSMENT REQUIRED 

	ACTION:
	None


