














Regular checks of original copies of licences are undertaken six monthly by the Administration Department (Admin’).  Entitled drivers must make Admin’ aware of any changes in the status of their licence through prosecution of a motoring offence and supply their amended original licence.  Any changes in health that may affect the ability to drive should also be reported to Admin’








Current Licence Supplied?





No vehicle is to be driven, until such time as current licence is received by Admin’.





Eyesight must meet the requirements of the Highway Code which stipulates – “You MUST be able to read a new style number plate from a distance of 20 metres (66 feet). If you need to wear glasses (or contact lenses) to do this, you MUST wear them at all times whilst driving”.





No





Yes





Mobile phones, unless hands free must not be used whilst driving, it is preferable not to use any communications device as it can be a distraction and increase accident risk.





Drivers must drive safely within the legal requirements of the road at all times.  Any accidents or breakdown involving Company vehicles should be reported as soon as possible to Admin’.





Is the device a hand held device that can perform an interactive communication function by transmitting and receiving data but is not a two-way radio or a mobile telephone?





Was the device being used to call the emergency services in a genuine emergency and was it unsafe or impracticable to stop to make the call?





Your activities are illegal





Your activity is legal





NO TO ALL





YES TO AT LEAST ONE





Are you using this device while:  a) Driving on the road.                          b) Supervising a learner who is driving on the road.


                                                      c) Are you causing or permitting a person to drive while you use such a device?








Is a hand held communication device being used?





Is the device a mobile telephone?





Your activity is legal.





Is the device a two-way radio?





NO





YES





YES





YES





YES





NO





YES





The fixed penalty for the use of a hand-held mobile phone from 27-02-07 will include a three penalty point endorsement and £60.00 fine – the Company takes no responsibility for drivers acting outside the law. 





Fatigue





The dangers of fatigue or driving when you are tired greatly increase your accident risk. 





To minimise this risk the Highway Code recommends the following measures:


Make sure you are fit to drive. Do not undertake a long journey (longer than an hour) if you feel tired.


Avoid undertaking long journeys between midnight and 6am, when natural alertness is at a minimum; 


Plan your journey to take sufficient breaks.  A minimum break of 15 minutes after every two hours of driving is recommended 


If you feel at all sleepy, stop in a safe place.  Do not stop on the hard shoulder of a motorway; 


The only effective way to counter sleepiness is to take at least 150ml of caffeine (coffee or energy drink) and also to take a short nap of around 15 minutes. Fresh air, exercise or turning up the radio may help for a short time but are no substitute.








Accidents





It is the responsibility of the authorised driver to be aware of the legal obligations arising from being involved in an accident. 


If a vehicle is involved in an accident with a third party the full facts must be reported to Admin’ as soon as possible.  Details of any accident resulting in serious injury or death must be reported immediately to the police.  Accidents resulting in minor injury must be reported to the police within a 24-hour period.  





The following details should be exchanged with the third party/ies:


Driver name, Company name and address;


Insurance policy details; 


Vehicle registration number.





Prior to leaving the scene of any accident notes, and photographs where possible/applicable, should be taken of the following


The full names and addresses of any independent witnesses;


Details of any conversations with either third parties or witnesses;


Any damage to vehicles;


Date, time and exact location;


Weather conditions and road surface;


Road width, markings, traffic signs, any obstructions, skid marks, positions of vehicles, debris etc;


Any signals made prior to the accident.











Breakdown procedure





In the event of a breakdown:


Try to pull over onto the edge of the road or onto the hard shoulder;


Put on the vehicle hazard warning lights to alert other road users;


If possible use the passenger door to exit the vehicle and move away from the vehicle, on motorways move behind the crash barrier and onto the side verge;


Where a warning triangle is supplied it should be placed at least 45 metres behind the vehicle, but only if it is safe to do so.  This should not be attempted on a motorway;


When in a safe position contact Admin’ to give details of the breakdown and request that the recognised breakdown service provider be contacted;


If the driver feels threatened, e.g. by a vehicle/individual stopping, they should return to the passenger seat and lock all doors.  In order to communicate with anyone outside the vehicle whilst in this situation the window should be lowered just enough to allow conversation.  The vehicle should be exited as soon as the driver feels it is safe to do so. 














