Method Statement – Suction Cleaning (Vacuum Cleaning)
Equipment:

Personal protective equipment

Warning signs

Suction (Vacuum) cleaner and attachments

Stiff hand brush

Dust pan and brush

Plastic sack

Method:
1. Put on personal protective equipment.

2. Assemble equipment, check electrical equipment for safety, particularly plugs and cables.

3. Place warning signs.

4. Ventilate the area, if appropriate.

5. Adjust height of brush/beater bar to suit surface being cleaned.

6. Pick up any large or sharp items by hand before suction cleaning and place them into a plastic sack.

7. Full unwind suction cleaner cable before inserting the machine plug into a power socket.

8. Cover the area systematically, giving more attention to heavily trafficked areas, edges and corners.

9. Use dust pan and brush to clean under furniture and areas inaccessible by machine.

10. Remove plug from power socket and recoil machine cable. 

11. Clean equipment and check for safety.

12. Return equipment, materials and warning signs to store and close the ventilation, if appropriate.

Safety:

· Wear personal protective equipment.

· Check electrical equipment, particularly plugs and cables.

· Do not plug the machine in until it has been assembled and it ready for use.

· Do not allow cable to become taut at ankle. 

Care of equipment:

· Empty the suction cleaner/replace bag if required.
· Clean brushes.

· Clean dust pan.
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