COLDROP’S
 “EXAMPLE”  PRACTICAL EXAM    
 INSPECTION REPORT
INTRODUCTION

     At the request of (tutor’s name), a health and safety inspection of the (department/ room) was undertaken on the (evening / afternoon) of (date).

The purpose of the inspection was to highlight areas of good working practice and to identify hazards and breaches in current health and safety legislation

The inspection was carried out by (your name) using observation sheets and by grouping hazards.

SUMMARY
     There are numerous hazards within the (department / room), some of which require immediate action as they breach current health and safety legislation and provide unsafe working conditions for (employees/ staff / students) in this area.

· BREACHES OF STATUTORY DUTIES CAN RESULT IN CRIMINAL PROSECUTION AND FINES OF UP TO £20,000 IN MAGISTRATES COURT *

· FAILING TO COMPLY WITH IMPROVEMENT OR PROHIBITION NOTICES CAN RESULT IN FINES OF UP TO £20,000 AND/OR UP TO 6 MONTHS PRISON IN MAGISTRATES COURT*

· BREACHES OF STATUTORY DUTIES CAN RESULT IN UNLIMITED FINES IN CROWN COURTS *

· FAILING TO COMPLY WITH IMPROVEMENT OR PROHIBITION NOTICES CAN RESULT IN UNLIMITED FINES AND/OR UP TO 2 YEARS PRISON IN CROWN COURT *
URGENT ACTION REQUIRED
The following hazards require immediate attention

1) WHATS WRONG/ REGULATION BREACHED / HOW TO CURE / COST / TIMESCALE
2) WHATS WRONG/ REGULATION BREACHED / HOW TO CURE / COST / TIMESCALE
3) WHATS WRONG/ REGULATION BREACHED / HOW TO CURE / COST / TIMESCALE
4) WHATS WRONG/ REGULATION BREACHED / HOW TO CURE / COST / TIMESCALE
5) WHATS WRONG/ REGULATION BREACHED / HOW TO CURE / COST / TIMESCALE
GENERAL FINDINGS
1)  HOUSEKEEPING

2)  FIRST AID
3)  FIRE
4)  WELFARE
5)  TEMPERATURE
6)  LIGHTING
7)  PERSONAL PROTECTIVE EQUIPMENT
8)  SIGNAGE
9)  LIFTING EQUIPMENT
10)  STORAGE
11)  ACCESS/EGRESS
12)  HAZARDOUS SUBSTANCES / CHEMICALS 
13)  MANUAL HANDLING
14)  MACHINERY
15)  DSE
16)  FLOOR CONDITIONS
17)  VEHICLES
18)  HEALTH HAZARDS
*MENTION AS MANY OF THE ABOVE AS POSSIBLE WHICH RELATE TO YOUR INSPECTION AREA.
WRITE A SUMMARY OF YOUR INSPECTION FOR EACH ONE AND INCLUDE ANY GOOD THINGS YOU FOUND.
DON’T FORGET TO INCLUDE THE REGULATIONS, THE CURE, ANY COSTS AND TIMESCALES TO MAKE IMPROVEMENTS.
· DO NOT JUST COPY YOUR INSPECTION NOTES
CONCLUSION

It is advised that the recommendations included in this report are implemented in order to improve health + safety and aid legal compliance. All improvements should be monitored and reviewed to establish effectiveness.
There are financial costs involved to implement these health + safety improvements within this department which are detailed in this report.

 Long term financial costs can be built into future departmental budgets.

SIGNED

A. Student
A FEW EXTRA POINTERS
*KEEP THE REPORT PRECISE AS POSSIBLE; DON’T SPEND TOO LONG IN ONE AREA.

      KEEP THE FORMAT SIMPLE, SUCH AS………..
I.S.U.F.C.
INTRODUCTION

SUMMARY

URGENT

FINDINGS

CONCLUSION

*REMEMBER HOW THE MARKS ARE AWARDED

OBSERVATIONS

♦ Range of issues identified…………………………………...5 MARKS
♦ Number of hazards identified ……………………………   20 MARKS
♦ Identification of immediate / medium / long term actions....10 MARKS
♦ Suitability of remedial action……………………………... 20 MARKS
REPORT TO MANAGEMENT

♦ Selection of urgent hazards and actions……………………10 MARKS
     ♦ Cost implications…………………………………………….5 MARKS
♦ Identification of possible breaches in legislation……...…….5 MARKS
♦ Presentation of information………………………………...10 MARKS
♦ Effectiveness of convincing management to take action…..15 MARKS
                                                                                              ------------------

                                                                       TOTAL           100 MARKS

                                                                                               -----------------
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