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	Risk Assessment Protocol.

This risk assessment is based upon the formula: Action Rating = Likelihood x Severity.

Likelihood        3 = High

Likelihood      2 = Medium

Likelihood      1 = Low

Severity      3 = High
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Action Rating: 6 – 9 = High (H). Avoid or seek alternative work method to control risks urgently.

Action Rating: 3 – 4 = Medium (M). Avoid or manage risk by introducing new control measures as soon as is reasonably practicable.

Action Rating: 1 – 2 = Low (L). Control any residual risk and review and monitor regularly.

Note: SEVERITY: 3 = High – Fatal, major injury or long term disability.

                               : 2 = Medium – Injury or short-term disability.

                               : 1 = Low – Minor injury or illness.

     LIKELIHOOD: 3 = High – Certain or near certain to occur.

                                : 2 = Medium – Likely to occur.

                                : 1 = Low – Seldom occurs.

       


	A 
	B
	C
	D
	E
	F
	G
	H

	No.
	Task.
	Hazard Identified.
	Persons at Risk.
	Severity

H/M/L
	Likelihood

H/M/L
	Risk Rating

(No./H,M,L)
	Recommended Action

	1.
	Normal use of DSE
	Eyestrain, upper limb disorders, headaches,
	User
	M
	M
	4 = M
	Training in DSE use, task review to allow for breaks, eyesight test, gentle exercise of arms, wrists and eyes.

	2.
	Manual transportation of equipment to car, office, home etc
	Manual Handling – weight & size of load, awkward to carry, distance to carry etc
	User
	M
	M
	4 = M
	Reduce weight where possible, consider use of trolley or other mechanical aid to transport equipment, 

consider making more than one journey.

	3.
	Use of Laptop in an office environment.
	Unsuitable seating, unsuitable work surface, glare & reflections from screen,

trailing leads presenting tripping hazard. 
	User

Other people (trailing leads)


	M
	M
	4 = M
	Provision of a suitable chair & desk. Provision of a docking station, separate monitor, keyboard & mouse.

Adjustment of laptop and /or use of window blinds so that screen is free from glare.

Minimise trailing leads or place out of way.



	4.
	Use of Laptop in a home/hotel environment, etc.
	Unsuitable seating, unsuitable work surface, glare & reflections from screen, trailing leads presenting tripping hazard.
	User

Other people (trailing leads)
	M
	M
	4 = M
	As above

Use of cushion to give back support.

Conduct a homeworker assessment.


	A
	B
	C
	D
	E
	F
	G
	H

	No.
	Task.
	Hazard identified.
	Persons at risk.
	Severity

H/M/L
	Likelihood

H/M/L
	Risk rating.

No./H,M,L
	Recommended Action.

	5.
	Use of Laptop in a vehicle.
	Restricted environment, poor seating position. 


	User
	M
	M
	4 = M
	Use in passenger seat, seat pushed well back, briefcase or other solid surface to place laptop on.

	6.
	Charging battery, using laptop from mains electrical supply.
	Electric shock
	User
	H
	M
	6 = H
	Ensure all power leads and plug tops are in good condition and correctly fused. Ensure that items are electrical tested and have a current test label fitted.

	7.
	Personal security.
	Theft, mugging, personal attack.
	User
	H
	L
	3 = L
	Use unmarked carrying cases for equipment, store in boot of vehicle when travelling or parking, avoid use in public areas, consider personal attack alarm.
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