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A Week in the Life…
Give a brief outline of your job role and a little about your organisation.   Of course, if you don’t want to mention the name of your organisation, that’s ok.   Your input will still give our readers an insight into the world of HS&E in action.
Use our template below to tell us of the highs and lows of your average week.   Typical things to include may be in relation to health, safety, the environment, risk assessments, COSHH systems, resistance from various levels in your organisation, meetings, investigations etc.

Ideally, if you have taken on challenging aspects of your job throughout the week and have made improvements to your HS&E management systems, we would love to hear and learn from your experiences.
Don’t think you have to write ‘war and peace’, just a few words will do.
After you have completed the form, send it back to us at:

hsfb@healthandsafetytips.co.uk 
	Job role: Self – employed Health & Safety Consultant.

              :  Freelance contributing editor to Health and Safety as well as          

                 Environment publications.  



	Organisation (optional):

1. Consultancy work – Sole Trader
2. Writing – Reporting to the Managing Editor of publishing company.


	Name (optional): Frankie C



	Monday

	Morning
	Afternoon

	Daily routine –checking e-mail for messages etc (and, of course, the HSfB website).
Telephone call with Editor to determine progress on articles and to discuss subject matter for new work.
Today will be spent on writing articles for the health and safety publication.
Topic for today: Working at height case law – take a case, analyse it and point out where the law was not followed and what could have been done to prevent the accident happening in the first place.

	E-mail check.
Continuing with article research and preparation.

Take another look at HSfB later in the evening 


	Notes: The articles I write consist of one page of A4 and are governed such that they contain basic practical advice to allow subscribers to meet legal requirements at a minimum cost.

	Tuesday

	Morning
	Afternoon

	As for Monday but new research and article preparation. This time the subject is Workplace Transport and must contain an associated checklist for subscribers to use to monitor their workplace transport activities.

	E-mail check.
Continuing with article research and preparation.



	Notes:

	Wednesday

	Morning
	Afternoon

	E-mail check and editorial review.
Change of plan today. A company that I have carried out consultancy work in the past calls with a new set of problems all related to pottery manufacture. Arrange a site visit for later in the week.

Back to article preparation and research, this time on the proposed HSE changes to RIDDOR. 
	E-mail check.

Continuing with article research and preparation.



	Notes: RIDDOR hasn’t changed – it’s just the method of reporting i.e. Direct to the HSE Incident Reporting Centre.  The ACoP has been re-issued to reflect this.


	Thursday

	Morning
	Afternoon

	E-mail check and editorial review.

Articles required for the Environment publication so research to find out if anything new is happening. Settle for an article on Energy Performance Certificates – their forthcoming introduction and how they impact on businesses as opposed to households.

	E-mail check.

Continuing with article research and preparation.

Editorial feedback received for the next issue prior to puiblication. Deal with any suggested alterations to my articles.


	Notes: EPC’s are required if you buy, sell or lease business premises after July 2008. The requirement is to have the premises assessed by a competent, registered person.

	Friday

	Morning
	Afternoon

	E-mail check and editorial review.

Preparation for this afternoons meeting at the pottery manufacturers.
Refreshing my memory on previous work including Risk Assessment sand COSHH assessments. 


	Site visit to meet the pottery company owner and MD. This pottery company is housed in a Victorian manufacturing building.  Discussions revolve around company H&S policy statement and arrangements (I have to review this), preparation of risk assessments for two specific groups of workers (including one pair who carry boards containing pottery ware on their heads in the time honoured fashion! Now this should just be interesting!) and putting in place an accident reporting and investigation policy.
Meeting includes a visit to the factory shop to discuss the issues of visitors to the premises and their safety (the factory borders onto an open canal towpath (that’s how they used to move pottery about in the good old days – by barge!).
Come away with a list of action points.



	Notes:


	Saturday

	Morning
	Afternoon

	As secretary of my local IOSH District some time spent this morning dealing with correspondence from members relating to our next meeting etc.
Checking up on speakers etc and formulating the programme for the remainder of the year.


	Leisure time! Weather permitting it’s off to the local cricket club and then out this evening for a meal with my wife.


	Notes:

	Sunday

	Morning
	Afternoon

	Newsletter to prepare for my local Industries H&S Group and a report to finish describing a Health and Safety Award scheme in memory of a late President.

	Off to the local for a well earned pint before the Sunday roast.
And then? Who knows!


	Notes:


