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	HSfB – Health and Safety for Beginners
	7 Cuffabouts

Bo’ness

West Lothian

EH51 9LP


A Week in the Life…
hsfb@healthandsafetytips.co.uk 
	Job role:

Company Health & Safety Manager

Covering H&S in Iraq, Kuwait & Dubai.


	Organisation (optional):



	Name (optional): Will Pool



	Monday

	Morning
	Afternoon

	Iraq

Preparing for an audit tomorrow.  Shock horror the auditor turns up this morning. He got the dates muddled should have been tomorrow but decided to carry it out anyway.

	A big sigh of relief as the auditor is more than happy with the system in place and has picked up only minor points. (amazing since 6 weeks ago the company had nothing in place)
One of our clients decides that the doctor we use for medical screening is not on their list of “preferred contractors” and all staff must now be re-screened.  Preparing to fly loads of personnel into Kuwait as the Doctor from Kuwait will not come here.


	Notes:

	Tuesday

	Morning
	Afternoon

	Iraq

A fire in one of our compounds this morning.  A neighbouring incinerator being emptied in high winds blew some embers into our yard and set fire to 2 x port-a-loos.  Near miss report and accident investigation completed.

Preparing presentation for Directors who are flying in this afternoon.  Also preparing to ask about my position as I am only on a 13 week contract (3 weeks which are holiday) and I am 8 weeks into it.
	Lots of discussion with the Directors after the presentation.  They are happy that the HSE Audit went well and are going to keep me on.  Just the actual package to work out now, hopefully that will be sorted by the end of the week.


	Notes:

	Wednesday

	Morning
	Afternoon

	Administration morning, checking up on various contracts and ensuring H&S implications are in place.

	More meetings ( trying to finalise my contract with the director.  “Yes, you have been told we will keep you on, what more do you want?”
Personally I want it in writing!!

	Notes:

	Thursday

	Morning
	Afternoon

	Looking at Environmental Courses and quality courses, hoping part of my package will be education, need some prices to take to the Directors.  Here’s hoping.

	Meetings, meetings & more meetings. Staffing levels, New contracts, the company’s future and H&S involvement in them all.


	Notes:

	Friday

	Morning
	Afternoon

	PPE review.  RA reviews.

	End of week wash-up with all department heads. Near miss review. Training course preparation.
Given the go ahead to start the Environmental course with the company paying (


	Notes:

	Saturday

	Morning
	Afternoon

	Still nothing in writing about my new contract.  Will keep soldiering on.  Lots of meetings, new contracts to set up.
	BBQ for clients this evening, venue preparation.


	Notes:

	Sunday

	Morning
	Afternoon

	Long Lie

	Weekly reports (


	Notes:


