
	[image: image1.jpg]| Health and Safety
for Beginners





	HSfB – Health and Safety for Beginners
	7 Cuffabouts

Bo’ness

West Lothian

EH51 9LP


A Week in the Life…
Give a brief outline of your job role and a little about your organisation.   Of course, if you don’t want to mention the name of your organisation, that’s ok.   Your input will still give our readers an insight into the world of HS&E in action.
Use our template below to tell us of the highs and lows of your average week.   Typical things to include may be in relation to health, safety, the environment, risk assessments, COSHH systems, resistance from various levels in your organisation, meetings, investigations etc.

Ideally, if you have taken on challenging aspects of your job throughout the week and have made improvements to your HS&E management systems, we would love to hear and learn from your experiences.
Don’t think you have to write ‘war and peace’, just a few words will do.
After you have completed the form, send it back to us at:

hsfb@healthandsafetytips.co.uk 
	Job role:

Business Compliance Manager


	Organisation (optional):

Contract Cleaning Company


	Name (optional):

Forum name: Fleur


	


	Monday

	Morning
	Afternoon
	Evening

	Head Office:  

Meeting with machinery suppliers, catch up on emails etc

	Head Office: Management and accounts meeting


	

	Notes:


	Tuesday

	Morning
	Afternoon
	Evening

	Site Visits in Suffolk Area (H&S Audits and inspections)

	Site Visits in Suffolk Area (H&S Audits and inspections)


	Training Presentation to on-site cleaning team (large school)



	Notes:


	Wednesday

	Morning
	Afternoon
	Evening

	Site Visit H&S concerns relating to building work on site (6am start) followed by 3 site visits for general inspections and advice

	Head Office: Paperwork, type up reports and risk assessments


	New and Expectant Mothers Risk Assessment for member of staff within Essex Region



	Notes:


	Thursday

	Morning
	Afternoon
	Evening

	Client Monthly Operations Meeting (South Essex)

	Head Office: Risk assessments and paperwork

	Start of new contract within Essex Region – operative training and assistance with mobilisation


	Notes:


	Friday

	Morning
	Afternoon
	Evening

	Head Office: ISO System Audit ( 1 x procedure) including write up of findings

	Client Visit Cambridge and on-site inspection

	Pub with colleagues


	Notes:


	Saturday

	Morning
	Afternoon
	Evening

	Head Office: catch up on risk assessments and other safety paperwork

	Head Office: Compilation of training session on risk assessment

	Free


	Notes:


	Sunday

	Morning
	Afternoon
	Evening

	Free

	Couple of hours working from home on training session and picking up emails etc

	Free


	Notes:


